BO TU PHAP CONG HOA XA HOQI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc 1ap - Tw do - Hanh phiic
sé: 45 /TB-HVTP Ha Ngi, ngay 12 théng 01 ndm 2023
THONG BAO

Vé viéc chiéu sinh Lép bdi dudng nghiép vu hd tich cho cong chirc
lam cong tac hg tich tai UBND cap x4, cap huyén

Cén c& Luat hd tich 60/2014/QH13 ngay 20/11/2014;

Can ctr Quyét dinh 333/QD-BTP ngay 14/2/2015 ciia Bd trudng Bo Tu phép
vé viéc ban hanh K& hoach trién khai thi hanh Luat Ho tich ctia Bo Tu phép;

Can ctt Quyét dinh sb 1368/QD-BTP ngay 17/6/2022 ciia Bb truong Bo Tu
phép v& viéc ban hanh Chuong trinh bdi dudng nghiép vu h tich;

Dé g6p phan hoan thién tiéu chuén chirc danh nghé nghiép, nang cao chit
lugng dang ky, quan ly ho tich dap img yéu cdu cai cach hanh chinh, hoi nhép

qubc &, Hoc vién Tu phap chiéu sinh Lop bdi dudng nghi€p vu hé tich cho cong
chirc 1am cong tac h¢ tich tai UBND cép x4, cép huyén trén dia ban ca nudc ndm

2023, cu thé nhu sau:

1. Déi twgng bdi duong

- Céng chirc 1am cdng tac hd tich tai Uy ban nhan dan (UBND) cap x4 va
UBND cép huyén chua dugc bdi dudng nghiép vu hd tich;

- Vién chirc ngoai giao, lanh sy lam cong tac hd tich tai Co quan dai dién;

- T4t ca cac ddi tuong c6 trinh dé trung cip luat tré 1én c6 nhu cau tham
gia khoa bdi dudng.

2. Chwong trinh boi dwing

Chu’ong trinh boi du(i‘ng nghiép vu ho tich cho cdng chirc lam cong tac hd
tich cap xa va cap huyén gorn 10 chuyén de cu thé:

Chuyén dé thir nhit: “Téng quan v& hé tich va quan Iy nha nuéc vé ho tich”;

Chuyén dé thi hai: “X4y dung, quan ly va khai thic, st dung co s& dit
liéu ho tich dién tr”;

Chuyén @ thit ba: “Ping ky khai smh”

Chuyén dé thir tw: “Dang ky két hon, cip gidy xac nhan tinh trang hon nhan”;

Chuyén dé thit nim: “Piang ky gidm hd, nhan cha, me, con”;

Chuyén dé thi sau: “Ping ky thay ddi, cai chinh, bé sung ho tich, xéac
dinh lai dan tdc; xac nhan théng tin hg tich”;

Chuyén d& thir bay: “Ghi vao s hd tich viéc thay ddi hg tich”;

Chuyén dé thir tim: “Ping ky khai ti”;

Chuyén dé thir chin: “Ding ky nudi con nudi trong nudc”;
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Chuyén dé thi mudi: “K§ ning giao tiép va cong tac tiép dan trong ding
ky, quan ly ho tich”.

Dic biét, chuong trinh bdi dudng con danh thoi gian dé hoc vién va gidng
vién cung thuc hanh tinh huéng, toa dam, trao dbi, chia sé kinh nghiém vé
nhitng khé khin, vuéng mic, giai phap thyuc hién trong thuc tién ding ky, quan ly
hd tich & cac dia phuong.

Két thic khoa hoc, nhitng hoc vién hoan thanh khéa hoc s& dugc cé‘ip chimg
chi boi dudng.

3. Giang vién va phwong phap giang day

3.1. Gidng vién giang day: Tham gia giang day cho 16p hoc 1a céc chuyén
gia d4u nganh vé cong tac ho tich cua BO Tu phap nhu TS. Nguyen Cong Khanh
- Cuc truong, Cuc H9 tich, quoc tich, ching thuc; D/c Tran Thi L& Hoa, Phé
Cuc truéng Cuc H9 tich, quoc tich va chimg thuc; D/c Nhdm Ngoc Hién - Phé
Cuc truong Cuc HJ tich, quoc tich va ching thyuc; D/c Pham Thi Kim Anh - Pho

Cuc truéng, Cuc Con nudi, B6 Tu phap D¢i ngii tham gia giang day cho lép
bdi dudng déu la nhiing can bd, giang vién thinh giang c6 kién thirc, ¢6 ning luc

va kinh nghiém thuc té.

3.2. Phuong phdp giang day

Phuong phap giang day cho 16p hoc 14 phuong phép giang day tich cuc,
ldy nguoi hoc 1am trung tdm, ting tinh twong tac giita nguoi hoc véi ngudi
hoc va gitta nguoi hoc véi gidng vién nhu ting cudng dbi thoai, trao d6i, thuc
hanh giai quyét tinh hudng, str dung nhiéu tinh hudng thuc té...

4. Thoi lwgng, thoi gian, dia diém t6 chire boi dudng

Thoi luong bdi dudng: 07 ngay/16p.

Thoi gian cu thé nhu sau:

‘ ié i Phwong thirc va i
Tén16p | Thii gian @ing kg | D7 men khai = =
giang thoi gian hoc chi
Lép1 | Trude 05/3/2023 08h00 ngay | Hoc truc tuyén vio thir
11/3/2023 Bay, Chii nhat
Lép 2 | Trude 06/3/2023 19h00 ngay | Hoc truc tuyén vao cac
' 09/3/2023 bubi tbi trong tuan
Lép3 | Truéce 08/4/2023 08h00 ngdy | Hoc truc tuyén vao thi
15/4/2023 Béy, Chti nhét
Lép4 | Truéce 17/4/2023 19h00 ngay | Hoc truc tuyén vao céc
20/4/2023 buodi toi trong tuén
LépS | Trude 20/5/2023 08h00 ngdy | Hoc truc tuyén vao thir
27/5/2023 Béy, Chui nhat
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4. S6 lwong chiéu sinh: 50 ngudi/l6p.

5. Hoc phi: 2.500.000 ddng/hoc vién/16p.

6. Pang ky hoc va thong tin lién hé

Hoc vién Tu phap tran trong @& nghi Quy co quan sao guri Théng bao chiéu
sinh nay t6i cac don vi thude, truc thuge va thong bao rong rii dé cén bd, cong
chirc c6 nhu ciu ding ky tham gia 16p hoc.

Danh sich cén bg, cong chirc dugc cir tham gia 16p hoc hodc dang ky tham
gia 16p hoc l4p theo mAu (dinh kém Théng béo nay) gii vé dia chi sau dé don vi
tap hgp va thong bao nhép hoc:

Trung tam Béi dudng can bg - Hoc vién Tu phdp, s6 9, phé Tran Vi,
phuong Mai Dich, qudn Cdu Gidy, thanh phé Ha Néi

Danh sach nguoi tham gia [6p hoc d& nghi gtri trudc vao dia chi email:
ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail.com.

Théng tin chi tiét, vui 1ong lién hé véi:

Trung tam B6i dudng can bd, Hoc vién Tu phap

Dién thoai: 024. 62873428 (ext 228);

Di dong: 0916.132.296 (B/c Pham Ngoc Minh Chéu);

- Email: ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail.com
Website: http://hocvientuphap.edu.vn.
Xin trdn trong cam on sy quan tdm va phéi hop ciia Quy Co quan.,’M

Noi nhgn: KT, GIAM POC
- Uy ban nhén dén céc tinh, thanh pho truc A

thudc Trung uong;

- S& Tu phap céc tinh, thanh phé trirc thude
Trung wong;

- Gidm déc HVTP (c’[e b/c);

- Céc Phé Giam dbc HVTP (dé biét);

- Céng TTDT Bb Tu phép, Hoc vién Tu phap
(dé dang tin);

- Lwu: VT, BDCB.

rrong Thé Con
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Cong chirc!: Neach: (CY; EVC, CYCE, C8, CODSUN- v smmssnvsanen
Vién chirc hanh chinh?: Vién chirc chuyén nganh?: Hang:
(1,2,3,4).......
Dién thoai li€én hé: Coquan.............cceeninnnannn. NBB 0L s v vens sovnsmessons
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- Quyét dinh ctr dIhOC |
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ching chi phicu QLHV , ‘

Lueu y: - Thong tin trén Phiéu thong tin hoc vién phdi chinh xdc va déy dii thong tin dugc yéu cdu.
Hoc vién chiu hodn todn trdach nhiém vdi thong tin dwoc ghi trén Phiéu thong tin.
- S6 thir tur do Bam t6 chic ghi.

1 Tich x néu 1 cong chirc, néu rd ngach cdng chirc dang giir.
2 Tich x néu 14 vién chirc hanh chinh;

3 Tich x néu 14 vién chirc chuyén nganh.

P2 nghi néu rd hang vién chirc
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

PHIEU PANG KY THAM GIA
LOP BOI DUONG NGHIEP VU HOQ TICH
Lép thik............ Nim 2023

Kinh giti: Hoc vién Tw phap
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BHEN O s vunsmunsssmenssmies Email....coovviiiiii s
Cn cir Thong bao vé viéc chiéu sinh Lép bdi dudng nghiép vu hd tich.
Nay, t61 1am don ding ky tham gia 16p bdi dudng nghiép vu h tich.

T6 chirc vao thoi gian cu thé nhu sau:

Khai gidng ngay....... thang.....ndm 20.....;
Thoi gian hoc: tir......h....> dn ....... h....... ’

(Budi tdi cdc ngay trong tuan hodc Thir By - Chit Nhdt)

Téi cam két ban thin khéng tham dw khéa hoc khic trung théi gian véi 16p
hoc ké trén, néu sai toi xin chju hoan toan triach nhiém trwéc phap luit.

Néu duoc xét duyét hd so du diéu kién nhap hoc, tdi cam két tuan thii ky luat 16p
hoc va chip hanh nghiém tic ndi quy ctia Hoc vién.

Trén trong cam on!

ceveeeenen, NEAY ... ... thdng ...... nam 2023
Ngwoi lam don
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